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PRVIENUSTICN IV N I 1771

1.1 Hacrosmmum IlonmoxxeHweM onpefenseTcs IOPSIOK OOpalieHHsi C MNEpPCOHATBHBIMU
JaHEEMHE paboTHHKOB 3A0 «CadoHoBOXIE6Y (Hanee — MpeanpusITHE).

1.2 Ynopspouenne oOparieHns ¢ HEPCOHAIBHBIME JAHHEIMA HMEET WENbI0 OOECTIETHTh
COGJ‘JIOJIEHHC 33aKOHHBIX TpaB M HHTEPECOB IPEANPHATHI H €ro pa60nmlcox B CBiA3H C
HeoOXO0MMOCTBIO TIoNMyYerus (c60pa), CHCTeMaTH3al| (KOMOWHHPOBAHUS), XPAHEHHS U Nepeadn
CBEJIEHHH, COCTABIIOINKX IIEPCOHANBHEIE JAHHEIE.

1.3 TlepcoHanbHEIe JaHHBIE pabOTHHKA - HH(pOPMAIHs, Heobxoaumas paGoOTOAATENO B CBAZK
C TPYZIOBHIMHE OTHOIICHHSMH ¥ KaCaOINasicsi KOHKPETHOTO PaBOTHHKA.

1.4. CpepieRus 0 MEPCOHANBHEIX JAHHBIX paGOTHHKOB OTHOCATCS K 9HCIY KOHQHASHIHATBHEIX
(COCTaBNMOMMUX OXPAaHAEGMYIO 3aKOHOM TaifHy Npenmpustasi). PexxuM KOHQUICHIMAIBHOCTH B
OTHOIIEHHH IEPCOHATFHBIK NAHHBIX CHUMACTCS:

> B CIlydae UX 00e3/IHYuBaHU;
> TIO UCTEUEHHH 75 JIeT CPOKa HX XPaHCHHS;
> B IPYTHX CIydasx, IpelyCMOTPEHHBIX (eepalbHEIMA 3aKOHAMH.

1.5. Tlonoxenue paspaboTaHo B cooTBercrBuu ¢ Koncrurymmeit Poccumiickoit denepanun,
Tpymosem  Komexcom Poccuiickoit ®exmepammm (manee — TK P®), DepepanpHbiM 3aKOHOM OT
27.07.06 Ne 152-®3 «O mepcoHANBHBIX HAHHBIX» M JAPYTHMHA JCHCTBYIOIIUMA HOPMATHBHO-
TIPaBOBEIMH aKTamu PO.

2. OCHOBHBIE IIOHATHSL. COCTAB ITIEPCOHAJIBHBIX TAHHBIX
PABOTHHKOB

2.1. Jins nieneit HacTosmero IT00XKEH S HCIIOIB3YIOTCS CIIEAYIONHE OCHOBHBIE IIOHSTHS:

nepconanvuple Oanuble - mMoOas MHOOPMANHS, OTHOCAINALCS NPSMO MM KOCBEHHO K
ormp OMY HITH OTIP! oMy (u3HgecKoMy JHIY (CyOBEKTY HepPCOHAIBHbIX JAHHBIX);

X OGHHBIX P - moboe nelictBue (omepanus) WA
cosoxyrmocu ):(eucn;nu (omeparuit), COBEPIIAEMBIX C HCIIOIB30BAHIEM CPEICTB aBTOMATH3AME WK
Ge3 HCIIONB30BAHMS TaKMX CPEACTB C NEPCOHANBHBIME JAHHBIMA, BKUIIOYas cGOp, 3aluch,
CHCTEMATH3AIIHIO, HAKOIUIEHWE, XDaHEHWe, yTOUHeHWe (OOHOBNCHHE, M3MEHEHHE), H3BIEYEHHE,
WCIONB30BaHUe, TMepenady (pacmpocTpaHeHHe, IIPEAOCTAaBICHHE, JOCTYN), 00e3IuYnuBaHUE,
6I0KHpOBAHHE, yIaNeHHE, YHIITOXCHAE IEPCOHANBHBIX JAHHBIX;

P p X OAHHBIX - ]ISHCTBPUI HalpaBIIEHHBIE Ha pPacKpbITUE
nepconamnmx JaHHBIX paGOTHH'KOB HEOIPEAEIICHHOMY KpYTY JIMIL;

1p X OQHHbIX - JCHCTBMS, HalpaBIeHHBIE HA pPacKpHITHE
TIepPCOHATBHBIX JAHHBIX paGcmm(os OIpeIeNIeHHOMY JIAITY WK OLPE/ICICHHOMY KPyTy JIHLI;
X OaHHbIX - 00paboTKa MEepCOHATBHBIX

{p p P
JIAHHBIX C IIOMOIIBIO CPEZICTB BEYMCIUTENBHON TEXHUKH;
X O@HHBIX - BPEMEHHOE IpeKparieHue o6paboTKy epCOHANTBHBIX
JIAaHHBIX pa60THHK05 (3a HCKJIIOUEHHEM CJydaeB, eciH obpaboTka HeoOXOAHMa NS YTOYHEHHS
TIepCOHABHBIX JAHHEIX);

¥ 2p X OGHHBIX - NEHCTBHS, B pe3ylbTare KOTOPBIX CTaHOBHTCS
HEBO3MOJKHBIM BOCCTAHOBHTH COZIEP)KAHHE IIEPCOHANBHBIX MAHHBIX B HH(OPMAIHOHHONH CHCTEME
TEPCOHANBHBIX JAHHBIX PaOOTHHKOB H (WINL) B Pe3yNbTAaTe KOTOPHIX YHHYTOXKAIOTCS MaTepHaIbHEIE
HOCHTEJIH IEPCOHAIBHBIX JaHHBIX PaOOTHHKOB;

obe 2p X O@HHUIX - IefiCTBHS, B pe3ylbTare KOTOPHIX CTAHOBUTCS
HEBO3MOXKHEIM 6€3 MCIIONb30BaHMs: IOMONHUTENEHON MHQOPMAIMH ONpPEAEUTs NPHHALIEKHOCTD
TIepPCOHATBHEIX AHHBIX KOHKPETHOMY PaGOTHHUKY;



Hbic) 0 OT (OPMBI HX IPE/ICTABNCHHS;

[P RARS

dox Gop - 3a)MKCHPOBAHHAN HA MATCPHATBHOM HOCHTEINE IyTeM

JIOKyMEHTHPOBaHHUS HH(POPMANHS C pexammaMH, TO3BOJISIOIIEMHE OIPEAEIHTH TaKylo HH)OPMAIIo
WITH €¢ MaTepHANBHEI HOCHTENb.

2.2. Vindopmanms, NpeicTaBiseMas pabOTHAKOM @pH IOCTYIUIEHMH Ha paboTy Ha
TpeNpHATHE, JODKHA HMETh JOKyMEHTanbHyo (opmy. IIpH 3aKmodYeHHH TPYZOBOIO AOrOBOpa B
cooTBeTcTBHH cO cT. 65 TK P® o, moctymatomee Ha paboTy, IpeABSBILET:

TacTIOPT KT MHOU JIOKYMEHT, YAOCTOBEPSFOIIMIA IMIHOCTD;
> TPYHOBYIO KHHJKKY, 332 HCKIIOYEHHMEM CJydaeB, KOIZ]a JOTOBOP 3aKIIOYaeTCs
BIIEPBEIE, MM PAOOTHHK NOCTYIIAET Ha paboTy HA YCIOBHSX COBMECTHTEIBCTBA, WM TPYHOBast
KHIDKKA Y paOOTHHKA OTCYTCTBYET B CBS3H C €€ YTPAaTOR HIIM IO APYTHM IPHYMHAM;
> CTpaxoBOe CBHETENLCTBO IOCYIaPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHHUS;
> JIOKYMEHTBI BOMHCKOTO y9€Ta - JUIS JIHI, OMIEKAIIIX BONHCKOMY Y4eTy;
> JIOKyMEHT 06 06pa3oBaHuy, 0 KBATU()AKALNA MM HAAYUH CTEIHATBHEX 3HAHUIH -
TpH TOCTYIICHAM Ha paboTy, TpeOylomylo CIeNHaNbHBIX 3HAHWNA WIM CICHHANBHON
TOATOTOBKH;

B OTHENBHBIX Cydasx C yderoM cmermduka pabotsr TK P®, uHBEMEH
denepansHBIMEH  3aKOHaMH, yKkasamu  llpesuzenta  Poccmifckoil  Demepanmm  n
nocraHoBneRusamMu IIpaButensctBa Poccmiickoif ®denepallid MOXET IIPEAyCMATPHBATHCS
HeoOXOIMMOCTh TIPeIBIBISHHS IPH 3aKIOYEHHH TPYAOBOTO JOTOBOPA JOIOIHHTEIBHBIX
JIOKYMEHTOB.

2.3. Ilpm odopmnenun paGoTHHKAa COTpPYAHHAKOM CIyXOBl yIpaBIeHHS IEPCOHATOM
sanonmsercs yruunuposannas Gopma T-2 "JIndnas xaprouxa paGoTHHKA", B KOTOPOH OTPaXaroTes
CIIeAyIOIMe aHKeTHEIE U Grorpaudeckue JaHHble padOTHUKA:

obmue csemenus (P.J.O., gara pOXAEHHS, MECTO POXIECHHS, IPaXKTAHCTBO,
obpasoBanme, IpodeccHs, CTax paboTEI, COCTOSHHE B Gpake, MACIOPTHBIE JaHHEIE);
CBEICHHSI O BOMHCKOM ydeTe;

> JIaHHEIE O IpHeMe Ha paboTy;

> cBelleHus 00 aTTECTAIlUH, OIIEHKE;

> CBE/ICHHS O TOBBIIICHHOMN KBaMH(UKAIHH;

> CBeIEHUS O POGECCHOHANBHOM IIePEIIOATOTOBKE;

> CBEJICHHUSI O Harpajax (MOOIIPEHHSIX ), TTOYETHBIX 3BaHUSIX;

> CBEZICHHS 00 OTIIyCKax;

> CBE/ICHHS O COI[HABHEIX TapaHTHsX;

> CBEZICHHS O MECTe JKHTEIBCTBA H O KOHTAKTHBIX Tele(oHax.

2.4. JJokyMeHTSI, CofiepKaliye epCOHATBHBIC JaHHbIE PAOOTHHKOB:

KOMIIJIEKCHI AOKYMEHTOB, COIPOBOXKIAIOIMIHE IIPOIECcC o(bopMnem«m TPYHOBBIX
OTHOIICHHH NIPX IIpreMe Ha paboTy, IepeBo/ie, YBOIbHEHHUH;
> KOMIIIEKC MaTEpHalloB II0 aHKCTHPOBAHHIO, TECTHPOBAHHIO, IIPOBENEHHIO
cobecenoBaHmil ¢ KAHIHAATOM Ha JOJDKHOCTD;

> TIOJIMHHAKY M KOIHH IIPHKa30B (PACIOPMKEHHI) 110 KaJpam;

> JIMYHEIE [eNa H TPYIOBbIe KHIDKKH;

> JZiena, cofiepiKallye OCHOBAHHMS K IIPHKa3y II0 JIATHOMY COCTaBY;

> JZiena, cofiepKalue MaTepUalbl aTTecTalui (OLEeHKH) pabOTHHKOB;

> CIIPaBOYHO-HH(OPMAIMOHHEI GaHK [JaHHBIX 1O IIepcoHaly (KapTOTeKH,
JKYpHAJIbL);

> TOIMHHAKA W KOIHH OTYETHBIX, AHANINTHYECCKMX M CIPABOYHBIX MaTEpPHAIOB,

TiepeJaBaeMEIX PYKOBOZICTBY KOMIIAHHH, PyKOBOJHTEISM CTPYKTYPHBIX HOZpa3eIeHNIIA;

OTYEeTHl, HANpaBIsEMble B TOCYJAapCTBEHHBIE OPraHBI CTATHCTHKY, HAIOTOBBIE
HHCTIEKIUH, ICHCHOHHEIE HOHABI, HOHIBI COMMANBHOTO CTPAXOBAHKSA ¥ PYTHE YUPEHKICHHS, B
COOTBETCTBHH € JICHCTBYIOIUM 3aKOHOAATENECTBOM PO,

3. OGPAGOTKA IEPCOHAJIbHBLIX TAHHBIX PAGOTHHUKOB

3.1. Ucrounuxom wuudopmammm 060 BceX NEPCOHANBHBIX JAHHBIX PaGOTHHKA ABILIETCS



. o e = amaasne aovARs AIVPVURGUIDEDIS AQHHDIC PAOOTHHKA BOMOXKHO IIOJYYHTh TONBKO Y
TpeThel cropom;l TO pa60'mm< JI0JDKeH OBITH 3apaHee B IICBMEHHOU (opMe yBenoMIeH 06 3TOM 1 OT
HEro JODKHO OBITH MOMyYeHO MICHMEHHOE coriacue. PaGoronarens 06s3an coobmuTs paGoTHEKY O
LEIAX, NPEAnoaaraéMelX UCTOYHHKAX H crocobax TIOIY9ICHHA IIEPCOHAIBHBIX NAaHHBIX, a TAKKE O
TIOCTIE/ICTBHSX OTKa3a PabOTHYKA JAaTh MHCHMEHHOE COITIACHE Ha HX IIOTyYeHHe.

3.2. PaGoroparenh He WMeeT IpaBa IONydaTh W 00pabaTbIBaTh IEPCOHANBHEIE JAHHEIE
PabOTHHKA O ET0 MOTMTHYECKHX, PETUTHO3HEIX ¥ MHBIX YOEKACHHSX U 9aCTHOM JKH3HH, & TAKXKE O Er0
WIEHCTBE B OGIIECTBEHHBIX OOBEIUHEHHAK I €ro Mpo(COIO3HON JeATeNbHOCTH, 32 HCKIOYEHHEM
CllyJaeB, MPEeAYCMOTPEHHBIX 3aKkoHOMaTenbcTBoM P®. B ciydasx, HENOCPEACTBEHHO CBS3aHHBIX C
BOIPOCAMH TPY/IOBBIX OTHOIIEHHH, B COOTBETCTBUH cO CT. 24 Koncrutyrmu PO paGoronareis Bupase
moNydaTe M 00pabaThiBaTh JAHHBIE O YaCTHOM JKH3HH PaGOTHHKA TONBKO € €ro IHCEMEHHOTO
COTVIACHSL.

3.3. OO6paboTka NEPCOHANBHBIX NAaHHBIX pPaOOTHHKOB paboTOZareseM BO3MOXHA 6e3 ux
COTJIAacHS B CTEIYIONIHX CIIydasx:

> TIEPCOHANBHEIE IAHHBIE SBITIOTCS OOLIEAOCTYIHBIMY;

> TIEPCOHATBHEIE NAaHHBIE OTHOCATCA K COCTOSHUIO 3HOPOBBI paﬁomnxa, H HX
OGPB.GOTKB. HeobXomuMa IJIs 3alUThI €r0 JKU3HH, 3/I0POBbS WM HHBIX JKH3HCHHO BaXKHBIX
HHTEPECOB APYTHUX JIUII U ITOJIYYEHHUE COTJIaCHus pa6omm<a HEBO3MOXHO;

> mo TpPeGOBaHMIO IIONHOMOYHEIX TOCYJApPCTBEHHBIX OPraHOB - B CIydasx,
TIPEIyCMOTPEHHBIX (hefiepaIbHBIM 3aKOHOM;

> B MHBIX CITydasX HPeIyCMOTPEHHEIX 3aKOHOIATeILCTBOM Pd.

3.4. B coorserctBun co cT. 86 TK P® B memix obecnedeHus npas u cBoGOJ HeNOBEKa H
TPaXJAHHHA DPYKOBONHTENh NPEANPHATHA H €ro 3aKOHHEIC, IIOJHOMOYHEIE NPEACTABHTENH IpPH
00paboTKe MepCOHANBHEIX JAHHBIX PAOOTHHKA HOJDKHBI BEIIOIHATH CIEAYIOMIHe o0IIie TpeGOoBaHMs:

3.4.1. O6paboTKa MEPCOHANBHBIX JAHHBIX MOXKET OCYIIECTBINTHCH UCKIIOYMTENHHO B LENIX
ofecrieueHns COONIOACHMA 3aKOHOB YNM MHBIX NPABOBBIX aKTOB, COACHCTBHS pabOTHHKAM B
TpyAOycTpolicTse, 0Oy4eHHH ¥ OpO(ECCHOHANEHOM IIPOIBIKCHHH, OOECIICUCHHS JHYIHOMH
Ge30macHOCTH PaGOTHUKOB, KOHTPOJIS KOMHYECTBA H KA9eCTBA BEIIONHIEMOR paGoTHI B 0Gecede s
COXPAaHHOCTH HMYIIECTBA.

3.4.2. Tlpu onpeneneHHH o0BbeMa H CoepXKaHus 00pabaThIBAEMBIX NEPCOHATIBHBIX JAHHBIX
paboTofaTens DOJDKEH pyKoBozcTBoBaThes KoHcrutymue# P®, Tpynosem koxexcom P® u mHBIMH
(emepaTEHEIME 3aKOHAMH.

3.4.3. Tlpu TIpUHATAW PEINEHHH, 3aTpardBalOIIMX HHTEPECH pabOTHHKa, paboTolaTelh He
HMeeT MpaBa OCHOBBIBATECS HA IEPCOHANBHEIX JAHHBIX, TOJYYEHHBIX O HEM HCKIIOYHTENBHO B
Ppe3ynbTaTe HX aBTOMATH3UPOBAHHOM 06PaGOTKH HIIH SIEKTPOHHOTO HOMYYCHHS.

3.4.4. 3amuTa NepcoHaNBHBIX JaHHBIX PaGOTHHKA OT HENPABOMEPHOTO HX HCIIONb30BAHMS HIIH
yIpaTel obecmedmBaeTcs pa0OTOZATENeM 3a CYET ero CPeACTB B IOPSAKE, yCTAHOBICHHOM
(enepanbHEIM 3aKOHOM.

3.4.5. Bo Bcex ciydasx oTKa3 pabOTHHKAa OT CBOMX IIpaB Ha COXPAHEHHE M 3alIUTy TaHHEI
HENEHCTBUTENEH.

4. MEPEJAYA IIEPCOHAJIBHBIX JAHHBIX

4.1. Tlpn nepenade NMEPCOHANBHBIX JAaHHBIX Pa0OTHHKA paboTOmaTelNb NOIDKEH COOMOnaTh
cnenyomue TpeGoBaHm:

4.1.1. He coo0ImaTs mepcoHANBHEIC JaHHBIE PabOTHHKA TPETheH CTOpOHE Ge3 IHCBMEHHOTO
coryacus pabOTHUKA, 38 MCKIIOYEHHEM CJIydacB, KO/ 910 HEOOXOMMMO B IEISX IPEAyIPeKIeHAT
YTPO3EI XKU3HH U 3]J0POBBIO palOTHHKA, a TAakXKe B APYTHX CIydasx, IPEXyCMOTPEHHBIX TpyXOBBIM
xofexcoM P® winu HEBIME (eepanbHEIMU 3aKOHAMH.

4.1.2. He coobmarb IepCOHAIBHEIC NaHHBE PabOTHHKA B KOMMEPYECKHX LENIX Ge3 ero
TIHCHMEHHOTO COTJIACHSI.



g =rasasi vasiny iUy IEDILAA LUCPCUHAIBHEIC JTAHHBIE PAOOTHHKA, O TOM, YTO 3TH
JIAHHEIE MOTYT GBITH MCIOJE30BAHEI JHIIL B IEIHX, JUIL KOTOPHIX OHH COOOIICHEI, H TpeGOBaTh OT
9TUX JII| TOATBEPXIEHHE TOTO, YTO 3TO NPaBHIO cobmonero. JIuna, noiyvuBIIEe TEPCOHAIBHEIE
JlaHHBIe PabOTHHKA, 06A3aHEI COOMOATE PEXUM CEKPETHOCTH (KOH(HISHIHATEHOCTH).

4.1.4. OcymecTBIATE TIepeady NEPCOHATBHEIX JAHHBIX PAGOTHHKOB B PEieNax IPepHITHS
B COOTBETCTBHH C HACTOSIIUAM Tlonoxenuem.

4.1.5. Paspemarh JOCTYH K NEPCOHAIGHBIM JAaHHBIM PAGOTHHKOB TONBKO CHENUATBHO
YIIOJITHOMOYEHHBIM JTHIaM, IIPA 3TOM YKa3aHHBIC JIMIA JOJDKHBI HMETH IIpaBO IOJIy4aThb TOJBKO T€
IePCOHANBHBIE TAHHEIE, KOTOPEIE HEOOXOIMMBI JUIS BEIIONHEH ST KOHKPETHOH (yHKIHH.

4.1.6. He 3anparmmBath HH(GOPMALUIO O COCTOSHUH 30POBbS PaGOTHIKA, 32 HCKITIOUEHHEM TEX
CBEZICHHH, KOTOPHIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBHIIOJNHEHHS DPabOTHHKOM TPYHOBOH
[psivis

4.1.7. TlepenamaTh mNEPCOHANBHBIC MNAHHBIE DPAGOTHHKA €ro 3aKOHHBIM, MONHOMOYHBIM
NPEACTABHTENSIM B IOPS/IKE, YCTAHOBIEHHOM TpynoBEIM KomexcoM P®, B OrpaHHYHBATE 9Ty
HE(OPMAIMIO TONBKO TEMH IIEPCOHATHLHBIME NAHHBIME DabOTHHKA, KOTOPHlE HEOOGXOMMMEI UL
BEITIOJIHEHH)s YKA3aHHBIMH IPEICTABUTENSIMA HX (YHKIHHA.

4.2. TlepcoRanbHBEIE JaHHEIC PaOOTHMKOB MOTYT OBITH IIOJyYEHEI, IPOXOAUTE JAIBHEHIIYIO
OGPEGOTK}’ H NIepeaBaThCsA Ha XpaHEHue, Kak Ha GyMa)KHHX HOCHUTEILIX, TaK H B JJICKTPOHHOM BHAC
(TTOCPECTBOM JIOKANBHON KOMIIBIOTEPHOMN CETH).

4.3. Tlpu momydeHKMH NEpPCOHATBHEIX NAaHHEIX HE OT pabOTHHKA (32 MCKIIIOYEHHEM CIIydacs,
€CIIM TIEpCOHATBHBIE JAHHBIE ABJLTIOTCS OOMEAOCTYNHBIME) paboTojarenb X0 Hadaia oO6padoTKH
TaKUX NEPCOHANBHEIX IAHHBIX 0053aH NPEIOCTaBUTh PAOOTHHKY CIIEYIOIIYIO HH(OPMAIIHIO:

» HauMeHoBaHHe ((paMIUIHS, MMs, OTYECTBO) H aipec ONEPATOPa WK €r0 PEICTABHTEILS;
> ens 06}7&601‘1([/1 TIEpCOHAIIBHBIX NAHHBIX U €€ NIPaBOBOE OCHOBAHUE,

> IPEAIIoIaraéMele IOJIb30BATEIIH IEPCOHAIBHBIX JaHHBIX;

» ycraHOBICHHBIE (eepaTbHBIMA 3aKOHAMHY IIPaBa CyOHEKTa IEpCOHAIBHBIX JAHHEIX.

5. I0CTYI K IIEPCOHAJIbHBIM JAHHBIM PABOTHHKOB

5.1. BHYTpeHHHiT JOCTYI - JOCTYI K IEPCOHAIBHBIM JAHHBIM PabOTHHKOB Ge3 MONyYeHHs
CIENMAIbHOTO pa3speIleHus, HMEIOT.

> VCHONHHTENBHEIN AUPEKTOP IPe/pUsTHS;
> HavanbBHK CITy/KOBI 110 YIPABICHHIO IEPCOHATOM IIPE/IPHSTHS;

» Cotpymuuxu Ciy»xO5l ympaBieHHs IEPCOHAIOM, a EMerHo: mucmekrop OK, cremmaimcr mo
noxbopy ImepcoHana (K TeM IaHHBIM, KOTOPble HEOOXOJMMBI Uil BBUIONHEHWS HX
JIOJDKHOCTHBIX 00513aHHOCTEH);

> riaBHBNE Gyxrantep mpexnpusaths (K TeM JAaHHBIM, KOTOpHIE HEOOXOIMMEI UL BEIIOIHEHIS
€ro IOIKHOCTHEIX 00s13aHHOCTE!);

» COTpYOHHK (HAaYalbHHK CIyXOBI OXpaHBI) NpPEANPHATHS (JAaHHBIC AHKET KaHIMNATOB HA
pabory);

> cexperaps npeanpustis (ME(GOpMANEs 0 (AKTHIECKOM MECTE NPOKHUBAHMS H KOHTAKTHBIE
Tene(oHE! paGOTHHKOB);

> DYKOBOJHUTENH CTPYKTYPHHIX IOAPAasiENeHAN NPeIIpHsTHS (HOCTYI K JIMYHBIM JAHHBIM
TOJBKO PAOOTHUKOB CBOETO TOPa3IeIeHns);

5 mpH mepeBolie W3 OJHOTO CIPYKTYPHOTO IOADAsJeNeHHs B APYroe HOCTYIL K IEPCOHATBHEIM
JaHHBM PabOTHHKA MOXET HMETh PyKOBOJMTEIh HOBOTO IOAPa3ieICHIS;

> corpynuaukd CiyxObl HHOOPMAIMOHHBIX TEXHONOTHH IPEINPHATHSL, & UMEHHO: CTapIuii
TIPOrPaMMHCT, CHCTEMHBIH aIMIHHCTPATOp.

> coTpynHHKH (DHHAHCOBO-OKOHOMHYECKOH CIyxOB IPEINPHATHI, 4 HMEHHO: (8edyujuii



oo o e TRAIIG, INURUMULIL U INPYOY ).

5.2 OrpanuvenHBI NOCTYN K TEPCOHANBHBIM JNAaHHBIM DPalOTHHKOB B Npeenax CBOEH
KOMIIETEHIIMH 110 MECHMEHHOMY 3alpocy HMEIOT JIMIIA, ONpe/Ie/IeHHEIe IIPHKa3oM VICIONHATeNBHOro
JIAPEKTOPA IPEATPHATHSL.

5.3 Bremnmi 10CTYI HMEIOT:

5.3.1 rocymapcTBEHHBIE M HETOCYZAPCTBEHHBIE (DYHKIMOHAIBHBIE CTPYKTYPH (HAIOrOBBIE
MHCIEKIH; TPABOOXPAHATEIBHEIE OPTaHbl; OPraHbl CTATHCTHKH; CTPAXOBEIe aTeHTCTBA; BOCHKOMATEL
OpraHsl COMMANBHOTO CTPAXOBAHMS; NEHCHOHHBIC (OH/IE) HMEIOT JOCTYH K HH(OpMAIUH TOIBKO B
chepe CBOEH KOMIETEHIHHA.

5.3.2 Han3opHO-KOHTPONBHEIE OpraHbl MMEIOT JOCTYN K HH(OpMAL|u TONBKO B chepe cBoei
KOMIICTEHI(IH.

5.3.3 Opranm3anum, B KOTOPEE COTPYXHMK MOXET OCYIIECTBILTH IIEPEUHCIECHHS AEHEKHBIX
cpencTB (CTPaxoBBIE KOMINIAHHM, HEroCy[apCTBEHHBIC MEHCHOHHBIE (OHABL GIArOTBOPHTENBHEIC
OpraHU3aNMy, KPETUTHBIE YYPEXKIEHHS), MOIYT INONYYATh JOCTYN K IEPCOHANBHBIM JaHHEIM
PabOTHHKA TONBKO B CIyJae ero IHCEMEHHOTO PaspelleH s,

5.4 Ceenenns o paGoTaromeM paGOTHHKE HIIH YK€ YBOIEHHOM MOTYT OBITH IPEJOCTABIEHEI
JIpYro¥f OpraHM3arMH TONBKO C IMCHAMEHHOIrO 3alpoca Ha ONaHKe IPEANpPHATHS C NPUTOKEHHEM
KOIIMH 3asBIECHAs PAbOTHHKA.

5.5. HepCOHaJIBHI:Ie JIaHHEBIE paGOTHI/IKa MOryT OBITH TIPEIOCTABICHBI POACTBEHHUKAM HIIHA
WIeHaM €ro CEMbH TOJIBKO C IMCBMEHHOIO pa3pelieHus caMmoro pa60THm<a.

6. XPAHEHHUE ITEPCOHAJIbHBIX JTAHHBIX

6.1 Ceenenus o paboTHHKax mpexupustds xpasstcs B CiyxOe yIpaBIeHHS IEPCOHAIOM H
Byxrantepckoit ciy:x6e npennpusTis Ha GyMaKHBIX HOCHTEISX.

B Cryx6e ynpaBnenns IIepcoHaNoM IpeIPUATHS XPaHITCS:

- TpyZIoBas KHKOKKA (XpaHUTCS B cel(e);

- JKypHAIBI y9eTa TPYAOBBIX KHIIKEK;

- nu4Has kaprouka T-2;

- BXOJIAIIas ¥ HCXO/IIMAsT KOPPECTIOHIEHIINS BOCHKOMATa, CTPaXOBOM KOMIIAHHH;
- IPEKA3HI 10 IUTHOMY COCTaBY.

B Byxranrepckoii ciyx0e IpeIIpHsITHs XPaHITCS:

- IHCTKH HETPYNOCIIOCOOHOCTH;

- MaTepHalk! 110 yIeTy pabodero BpeMeHH;

- PACUETHEIE THCTKH 1O yIeTy 3apaboTHOM IIaTEY;

- OTYETH, HANpPaBIsSEMBIE B TOCYJapCTBEHHBIE OPraHbI CTATHCTHKH, HAOIOBBIE MHCIIEKIIHH,
TICHCHOHHBIE (OHZBI, (OHIB CONMAIBHOTO CTPAXOBAaHHMS M JPYTHE YUPEKACHHA, B
COOTBETCTBHH C JEHCTBYIOMIM 3aKOHOAATETLCTBOM PD.

Jluguele kaproukd T-2, yBOIEHHBIX C TNPEANPHATHSA pabOTHHKOB, XPaHATCS B apXHBe
OpraHu3aliy B a$aBETHOM HOPS/AKE B TEUeHHE 75 JIeT ¢ JaThl YBOIBHEHHS.

6.2 Cgemenus 0 pabOTHHKAX NPEAUPUATHS TAKKE XPAHATCS B OIEKTPOHHOM BHAE B
KoMIBIOTepHO# nporpamme «1C: 3apmara i Kaapbl» Ha CEpBEpe.

6.3 JloxyMeHTHI IpeTeH[EeHTOB, KOTOpHIC He OBUIM IPHHATEI Ha paboTy, XpaHATCS B
3aIMparomuXCs KETE3HBIX m](ad)ax

6.4 llepcoHanbHBIC JaHHBIE Ha OJIEKTPOHHBIX HOCHTENAX 3aINUINCHBI NApolieM HOCTYIa.
,[[OCTyII K cneuﬂaﬂnsﬂponammﬁ nporpaMMe OCyIECTBIIAETCS TOJIBKO YEpe3 JIAYHBIA JIOCTYI - MapoJiib,



npia AMCHUT TOJIbKO PAOOTHUKH, OTBETCTBEHHBIE 3a
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00paboTKy NePCOHANBHBIX JAHHBIX.

7. lIPABA X OBSI3AHHOCTH PABOTHHKA B OBJIACTH 3AIIIATHI ETO
HNEPCOHAJIBHBIX JAHHBIX

7.1. B menax obecnedeHHs 3allUTHI HEPCOHATBHBIX JAHHBIX, XpaHALIAXCS y paboTomarens,
PabOTHHKH HMEIOT IIPaBO Ha:

7.1.1. monHy0 HEPOPMAITHIO O CBOMX IEPCOHANBHBIX JAHHBIX H 06paGoTKe STHX TaHHEIX;

7.1.2. coGomHEEIA GecIIaTHBIA JOCTYI K CBOMM IEPCOHANGHEIM JAHHEIM, BKJIFOYAs IPABO HA
ToJydeHne Konmii 000K 3aIucy, Coflepikalell IepcoHaNbHbIe JaHHbIe PaGOTHHKE, 32 HCKIIIOYEHHEM
CITydaes, IPeTyCMOTPEHHEIX 3aKOHOAATeNECTBOM PD;

7.1.3. ompenienenne CBOMX IPEACTABATENEH JUIS 3aIIUTHI CBOAX IIEPCOHATHHBIX JAHHEIX;

7.1.4. mocTyn K OTHOCAIMMCS K HEMy MEIUIMHCKAM AAHHBIM C TIOMOIIBIO MEHIHHCKOTO
CIENUANACTA IO HX BEIOODY;

7.1.5. tpeboBamme 00 WMCKIIOYCHWM WM WCHOPABICHAH HEBEPHBIX WM HEMONHEIX
TIEPCOHABHEIX JIAHHBIX, & TaKKe JAaHHBIX, 00pa00TaHHBIX ¢ HapymerueM TpeGopaumii. Ilpu oTkase
paboTojareNss MCKIIOYATh MM HCIPABHTH NEPCOHATBHBIC JAHHEIE PaGOTHHKA OH HMEET IpaBo
3aBATP B INHCHMEHHOH (JopMe paboTOZaTeIo O CBOEM HECOINIACHH C COOTBETCTBYIOLUM
060cHOBaHHEM TAKOro Hecornacus. IlepcoHanbHble JaHHbIE ONEHOTHOTO XapakTepa PabOTHHK HMeeT
TIPaBO JIOTIONHATE 3asIBICHHEM, BEIPAKAIOIAM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

7.1.6. TpeGoBanKe 00 M3BEIIEHHH PabOTOAATENEM BCEX JIML, KOTOPBIM paHee GBUIH COOGIIEHbI
HEBEpHBIC WM HEMOJNHBIE MEPCOHANBHEIE JaHHBE PaboTHHKA, 060 BCeX MPOM3BENCHHBIX B HUX
HCKITIOYEHHSX, HCIPABJISH X HIIA JOIOTHEHASX;

7.1.7. obxanosanue B CyZ MOOEIX HEPABOMEPHBIX JeHCTBUM wim Ge3zeiicTBus paGoToaarenst
npu 06paboTKe 1 3aIUTE €ro NePCOHANBHBIX JAHHEIX.

[SLaslE) B memsx obecrmedeHMs JOCTOBEPHOCTH HEPCOHANBHBIX JAHHBIX, PaOOTHHK
o0s3aH:

7.2.1. ipu mpreMe Ha paboTy IPeNOCTaBHTh PAGOTOAATENIO TIOIHbIE H JOCTOBEPHBIE NAHHEIE O
cebe;

7.2.2. B ciydae M3MEHEHHMsI CBEJICHMH, COCTABIIOMMX [EPCOHANLHEIC JaHHbIe pabOTHHKA B
CpOK, He HpeBbIaloNmit 5 pabounx AHeif, paboTHUK 00sA3aH JIMYHO MO0 HYepe3 CBOEro 3aKOHHOTO
TIpENICTABUTENS COOOIIATh PabOTHHKY, OTBETCTBEHHOMY 3a cOop MH(OpMALHH, 00 H3MEHEHHH CBOMX
NEPCOHATBHEIX JAHHBIX, TOO0 IPEICTaBHTH COOTBETCTBYIOIUE OKYMEHTEL.

7.3 IlpencraBnenue paOOTHHKOM NOMIIOXKHBIX IOKYMEGHTOB HIIM JIOKHEIX CBEICHHN IIpH
TOCTYTLIEHNH Ha paboTy SBIAETCS OCHOBAHHEM JUIS PACTOPIKEHHS TPYAOBOTO JOrOBOpA.

8. OTBETCTBEHHOCTD 3A HAPYIIIEHUE HOPM, PETYJIMPYIOIIUX
OBPABOTKY IIEPCOHAJIBHBIX JJAHHBIX

8.1. PaGoTHuMKM DOpeAUpPHATHSI, BHHOBHBIE B HapyIIeHHH MOpsaKka oOpameHus ¢
TIEPCOHANBHEIMH ~ NaHHBIMH, HECYT [HCUHMIUIMHAPHYIO (3aMe4aHHe, BBITOBOD, YBOJLHEHHE),
aMHHUCTPATHBHYIO, TPAXK/IAHCKO-TIPABOBYIO HJIM YTONOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHMH C
(enepanbHBIMA 3aKOHAMH.

8.2. PyxoBonuTenb NPEINpHATHS 33 HapyNIeHHe IOpsAKa OOf ¢ TIEpCOHA.
JaHHBIMU HECET aIMHUHHCTPAaTHBHYIO OTBETCTBEHHOCTh, a TAaKXKE BO3MEIIACT paGOTHH'Ky ymepﬁ,
TIPUYMHEHHBIH HEPaBOMEPHBIM HCIIONBE30BaHAEM HHGOPMAIHH, COAEpIKalel epCOHaIbHEIE aHHbIe
00 5ToM paboTHHKE.

9 SAKTTIOYUTEJIbHBIE ITOJIOXKEHUA



——- aasav DU yuaVL B UAILY U MUMEHTA €0 YTBEPXKACHHS YICTIOJIHHUTEIbHBIM
JUPEKTOPOM IPEAUPHUATHS X BBOJUTCH B JeiicTBre TIpUKa3soM HcnonsuTensHOTO JUpeKTOopa.

9.2 Vismenenns u HomoiHeHEs B I1on0o)KeHHe BHOCATCH OTHCIBHBIM JOKYMEHTOM B TOM Xe
mopsnKe, Kak M OpH paspabotke M yrBepkaeHmw Ilonoxenus. IIpy BHeCeHWH H3MEHEHHMI
TpYHIUIHATEEOT0 XapakTepa [lomoxerue mepecMmarpuBaioT. Pemernne o mepecmorpe Ilomoskenus
mpurnMaeT Havansauk Ciry:xOsI yIpaBieHns IEpCOHANIOM IPSANPUSTHS.

9.4 Bee paGOTHEKH MpeIpHSTHS NOJDKHEL OBITH 03HAKOMIIEHE! ¢ HacTosmuM [looxkeHneM B
JIucre o3maxomienms pabotaukoB (IIpmioxenne Nel) mox pocnmcs.

9.5 Tlo Bcem BOmpocaM, He HANIEJNIMM CBOETO peINeHHs B HacrosmeM [lonoxeHuH,
paboTHEKH M paGoToNaTeNs PYKOBOLCTBYIOTCS NOJOXeHHsMu Tpynosoro Kopexca P® u mHBIX
HOPMAaTHBHO-TIPaBOBEIX akToB Poccuiickoii Oeneparym.

COI'JIACOBAHO
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